o obecneuenue cobmonenns Konctutynuu, GeaepalbHbIX 3aKOHOB M HHBIX HOPMATHUBHBIX
IpaBoOBBIX akTOB Poccuiickoi ®eneparuy;

e OCYIIECTBIEHHE CBOEH NeATENbHOCTH B cooTBeTCTBHH ¢ ycTaBom AO C3 «OB[I»;

e BeJlCHHE KaIpOBOro AEIONPOU3BOACTBA;

e cogmeficTBHe pabOTHUKAM B TPYIOYCTPOMUCTBE, OTyIeHHH 00pa30BaHus ¥ IPOABIKEHHH 110
cayx6e, obecreuenue TMIHOM 6e30IacHOCTH PaOOTHUKOB, KOHTPOJIb KOIMYECTBA U Ka4eCTBa
BBIIIOJIHAEMOM paboTH, 00ecIiedeHre COXPAaHHOCTH UMYILIECTBA;

e IpHBIEYEHHUE U 0TOOp KaHAUIATOB Ha paboTy y Omeparopa;

e 3aIIOJIHEHME M Ilepefada B OpraHbl HCIOJIHUTENBHOM BIACTH U UHBIE YIIOJTHOMOYCHHEIC
opragmu3anuu TpedyeMbIx GopM OTIETHOCTH;

e OCYIIECTBJEHHUE TPAXKIAHCKO-IIPABOBEIX OTHOIICHU;

e BelleHMe OyXTalITepCcKOro y4eTa;

e OCYIIECTBJICHHUE IIPOILYCKHOIO PEXUMA.

3.14.3. O6paboTKa MepCOHATHHBIX JaHHBIX PAOOTHUKOB MOXKET OCYIIECTBILATECA MICKITIOUMTENBHO B
IeNsIX obecredeHys COOMOAEHNS 3aKOHOB ¥ UHBIX HOPMaTHBHAIX IPABOBBIX aKTOB.

3.15. Kareropuu cyOBEKTOB IEPCOHATIBHBIX TAHHBIX.
O6pabatsisatotes [1]] cnenyromux cy6sexros I

o (usuyeckue nmua, cocrosnme ¢ OGIECTBOM B TPYAOBBIX OTHOIICHHSAX;

¢usnyeckue nuna, ypoausirecs u3 O6mecTsa;

(usrUecKye I, ABISIONINECcs KaHIUuaTaMy Ha paboTy;

dusmyeckue nuua, cocrosmue ¢ OGIIECTBOM B IPaXXJaHCKO-IIPAaBOBEIX OTHOINCHUSAX;
KOHTPareHThI.

3.16. I1]I, o6pabaTeiBaemble OmepaTopoM:

e JaHHBIE, NOJYYCHHBIC IIPH OCYIIECTBICHUU TPYAOBBIX OTHOIIICHUI;

e JIAaHHBIC, IOJIYYCHHEBIC M1 OCYIIECTBICHUA 0T6opa KaHIXOAaTOB Ha pa60Ty;

e JaHHEBIE, IOJIyYECHHBIC IPU OCYIIECTBICHUHU I'PAXXAaHCKO-IIPABOBBIX OTHOIIICHHUH;
e JIAHHBIC, IIOJYYEHHBIE OT KOHTPAarcHTOB.

3.17. Xpauenue I1]1.

3.17.1. T1J] cy6B5eKTOB MOTYT OBITh IOJyYeHbl, IPOXOAUTE JalbHEHIIy0 00paboTKy U IepeaaBaThCs Ha
XpaHeHue KaKk Ha GyMa)KHBIX HOCUTENSAX, TaK U B 3JIEKTPOHHOM BHIIE.

3.17.2. II]I, 3aduKCHpOBAHHEIE HA GYMaXHBIX HOCHTEISIX, XPAHITCS B 3alUpaeMbIX mkadax oo B
3aIMpaeMBIX MOMEIIEHNSIX C OTPaHUIEHHBIM IIPaBOM JOCTYIIa.

3.17.3. I1]JI cy6bexTOB, 00pabaThiBaeMBIe C NCIIOIB30BAHMEM CPENCTB aBTOMATU3AlUY B Pa3HBIX LEIIX,
XpaHSTCS B pa3HBIX IalKax.

3.17.4. He momyckaeTcs XpaHEHHE ¥ pasMeIleHIe TOKyMEeHTOB, cogepxammux [1/1, B OTKpBITHIX
3IIEKTPOHHBIX Katanorax (daitmooomennukax) B UCIII.

3.17.5. Xpanenue I1] B hopme, mosBosrttomeii onpenemuts cydbekra I1]], ocymecTBigeTcs He JOIbIIE,
YeM 3TOr0 TPeOyIOT e UX 06pabOTKH, U OHH MOIIEKAT YHUYTOXKEHHIO 110 IOCTIDKCHHH LeneH
06pabOoTKH UK B CIydae yTpaThl HEOOXOIUMOCTH B UX TOCTHIKEHUH.

3.17. Yuuuroxenue I1]1.

3.17.1. YHUYTOXEHHE JOKYMEHTOB (HocuTeneit), conepxamux I11, mpou3BOAUTCS IIyTEM COXOKEHHUS,
Ipobnenys (M3MenbUeHns), XAMUIECKOTO Pa3IoXKeHus, IPeBpaIeHns B 6echOPMEHHYIO MacCy UK
HOPOIIOK. JIJIst YHAYTOXKEHUS GyMaXHBIX JOKYMEHTOB JOIIy CKAaeTCsl IPUMEHEHHE IIpeepa.



